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Important Safeguards and Warnings

Please read the following safeguards and warnings carefully before using the product in order to avoid damages and losses.

Note:
· Do not expose the device to lampblack, steam or dust. Otherwise it may cause fire or electric shock. 

Do not install the device at position exposed to sunlight or in high temperature. Temperature rise in device may cause fire.

Do not expose the device to humid environment. Otherwise it may cause fire. 

· The device must be installed on solid and flat surface in order to guarantee safety under load and earthquake. Otherwise, it may cause device to fall off or turnover.

Do not place the device on carpet or quilt.

Do not block air vent of the device or ventilation around the device. Otherwise, temperature in device will rise and may cause fire.

Do not place any object on the device. 

Do not disassemble the device without professional instruction.

Warning:
Please use battery properly to avoid fire, explosion and other dangers. 

Please replace used battery with battery of the same type. 
· Do not use power line other than the one specified. Please use it properly. Otherwise, it may cause fire or electric shock.  

Special Announcement

· This manual is for reference only. 

· All the designs and software here are subject to change without prior written notice. 

· All trademarks and registered trademarks are the properties of their respective owners. 

· If there is any uncertainty or controversy, please refer to the final explanation of us. 

· Please visit our website for more information. 

1 Product Overview
1.1 Introduction
Access control management takes access control system business as the core, integrate with access controller to manage device, people entrance/exit in order to guarantee security of armed zone. It is a professional access control software product designed for smart building service provider or installer. 
Access control management functions:

· Remotely unlock, live preview
· Unlock right setup of user

· Unlock period setup

· Anti-pass back

· Inter-lock among many locks

· Multi-card unlock

· Log, search unlock history and alarm.

1.2 Operation Environment
Minimum requirement of a PC to run Access control management system. 
	Parameter
	Note

	Processor
	Core 2 dual-core 3.0

	Memory
	DDR3 2GB

	Hard Disk
	Free space over 10GB

	OS
	Microsoft Windows XP SP3（32 bit）, Microsoft Windows7

	Screen Resolution 
	· 1024×768 and higher resolution, 1280×1024 is recommended
· Hard disk support DirectX9.0c and higher


2 Installation

Step 1. Double click access control system “.exe.” installation file. System language selection page, see Figure 2- 1. 
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Figure 2- 1
Step 2. Click Next. See Figure 2- 2.
[image: image2.png]25 ACSClient Setup.

Welcome
Weleome to the installer for ACSCLisnt 1.00.0.
Tt is strongly recommended that you exit oIl

Hindows prograns before continuing with this
installation.

I£ you have any other prograns ruming, please
click Cancel,” close the prograns, and run this
setup again

Otherwise, click Next to continue





Figure 2- 2
Step 3. Click Next. See Figure 2- 3.
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Figure 2- 3
· All: Install both client and server. 
· Server: Install server only. 
· Client: Install client only. 
Step 4. Select installation option, click Next. 

See Figure 2- 4.
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Figure 2- 4
Step 5. Select software installation path, click Next. See Figure 2- 5.
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Figure 2- 5
Step 6. Select shortcut folder, click Next. See 
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Figure 2- 6
Step 7. Click Next. System starts to install, see Figure 2- 7.
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Figure 2- 7
Installation is complete, see Figure 2- 8.
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Figure 2- 8
Step 8. Click Finish. 

3 Login

Step 1. Double click [image: image9.png]e el



. See Figure 3- 1.
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Figure 3- 1
Step 2. Enter username and password. 
Note:

Default username and password of the system is admin/admin. After a userr first time login, please change password, refer to Ch 6.6.1. 
Step 3. Click Login. System shows homepage. 
4 Quick Configuration via Wizard 

After a user first time login system, it shows configuration wizard, see Figure 4- 1.
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Figure 4- 1
4.1 Add Access Controller
Step 1. Click [image: image12.png]


. See Figure 4- 2.
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Figure 4- 2
Step 2. Configure parameter, see the following chart. 
	Parameter
	Note

	Device ID
	System auto shows no., a user also can manually enter. Used to label controller. 

	Product SN
	Access controller SN, do not set. 

	Product Type
	Select device type, including 1 door 2 way, 2 door way and etc. 

	IP
	Device IP address.

	Port
	Device port no., default is 37777

	User/Password
	Device username and password. Please refer to user’s manual of each device. 


Step 3. Click Nect. See Figure 4- 3.
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Figure 4- 3
	Parameter
	Note

	Enable
	Click switch button, a user can enable or disable controller in system. 

	Name
	Customize door name controlled by controller

	Status
	Select access control status：
· Normal：set door to normal, people need to either swipe card or verify fingerprint before they can go through
· NO：set door to NO
· NC：set door to NC

	Entry/Exit
	Each door is installer with two card readers, by default one is entry, one is exit. A user can edit name. 

	Type
	In dropdown list select card reader installed on the door, fingerprint reader is set to fingerprint and general card read is set to card reader. 

	Attendance
	After check, card record on this device will be used as attendance record. 

	Area
	In dropdown list select area of this door. If there is no designated selection, then click [image: image15.png]


，enter area manager page, see Figure 4- 4, enter area editing：

· Add
Click [image: image16.png]


，to create new area level; click [image: image17.png]


 to create sub area under the area. 
· Edit
Click [image: image18.png]


 to edit area name. 
· Delete
Click [image: image19.png]


 to delete area and its sub area. 
Note

A user must click OK to save. 
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Figure 4- 4
Step 4. In Figure 4- 3, click Continue to add next access controller, or click OK to complete process. 
Note:

After a user complete adding, in the list, a user can click enable switch button, to enable or disable controller management. When it is disabled, wizard will pop up to lead a user through adding of new controller. 
4.2 Add Cardholder

Step 1. Click [image: image21.png]


. See Figure 4- 5.
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Figure 4- 5
Step 2. Configure basic info. 

	Parameter
	Note

	User ID
	Cardholder ID

	Name
	Cardholder name

	Department
	Cardholder department, select from dropdown list. If a user do not find designated option, click [image: image23.png]


，to enter department manager page, see Figure 4- 6, edit：

· Add
Click [image: image24.png]


，to create new department level; click [image: image25.png]


 to create sub department under the department. 
· Edit
Click [image: image26.png]


 to edit department name. 
· Delete
Click [image: image27.png]


 to delete department and its sub department. 
Note

A user must click OK to save.

	Card No.
	Card no.

	Card Type
	Include general card, VIP card, guest card, patrol card, blacklist card and duress card. 
Different cards have different rights. 
· Patrol card does not unlock door
· When a user uses duress card to unlock, alarm will occur
· Guest card can set limited number of use, range is  0~255

· Other cards have the same rights

	Password
	For card reader or all-in-one device with keyboard, a user can enter unlock password after swiping card to improve security. 

	Super Password
	When a user do not have card in hand, a user can enter password to unlock door

	Access
	After check, a user can enable access control function with the card

	Valid Date
	Card valid date

	Attendance
	After check, card record of the card will be used as attendance record

	First Enter
	After check, set this card to first card, so a user must swipe this card before a user can swipe other cards

	Collect Fingerprint from Reader
	After check, in dropdown list select fingerprint reader. It can collect people’s fingerprint via fingerprint reader, please refer to Step 3.”

Note:
When a user set access controller, set type to “fingerprint”, then a user can select fingerprint reader here. 
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Figure 4- 6
Step 3. Click Fingerprint tab, to add user fingerprint. 
· Collect fingerprint via card issuer. 

Make sure card issuer is connected, click Collect. Card issuer indicator turns ON and press finger. When it asks a user to remove a userr finger from reader, follow instructions. When it asks a user to press finger again, a user need to press a userr fingers three times for recording. It will inform a user when it has successfully recorded fingerprint. 
Note:
· Correct input of three consecutive times will make recording successful, but if any error occurs during this process, a user need to start over. 

· When it collects fingerprint via card issuer, the interface will show the fingerprint a user are recoding. 

· Collect fingerprint via fingerprint reader
Make sure a user check Collect Fingerprint from Reader option in step 2, click Collect. Card reader indicator turns ON and press a userr finger twice, it inform a user when the process is successful. 
Note:
When it collects fingerprint via fingerprint reader, it will not show fingerprint collected in the interface. 

After fingerprint is collected, its name will be shown below. A user can select fingerprint; a well as click [image: image29.png]


 to delete the fingerprint, or click [image: image30.png]


 to clear all fingerprints. A user can click [image: image31.png]


 to edit fingerprint name. 
Step 4. Click Details to complete user info. See Figure 4- 7.
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Figure 4- 7
Step 5. Click OK. 

Note:

When a user have added fingerprint, a user can click enable/disable switch button to turn ON/OFF access control of current user. 
4.3 Add Right
Step 1. Click [image: image33.png]


.See Figure 4- 8.
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Figure 4- 8
Note:

Here period is all-day by default. 
Step 2. Select people. 
Move cursor to people name, right –click and click Add to add the people name to the right; or in the list select people, and click [image: image35.png]


 to move the people to the right. A user also can click [image: image36.png]


 to move all people to the right. 
When a user want to delete people in the list on the right, a user can select people and click [image: image37.png]


 to delete, or click [image: image38.png]


 to delete all. 

Note:

If there are too many people in the list, please fiter via area; or people name/work ID. 
Step 3. Select door which people set in step 2 allowed or not allowed to enter. 
· Select door

Move cursor to door name, it will show operation button on the right, click Add to move door to the list on the right; or select door in the list, click [image: image39.png]


 to move door to the list on the right; a user also can click [image: image40.png]


 to move all doors to the right. 
When a user want to delete door in the list on the right, a user can select door and click [image: image41.png]


 to delete, or click [image: image42.png]


 to delete all. 

· Select according to role. 
In dropdown list select role as all doors within the group will be selected as well. 

Step 4. Click Allowed, to authorize people selected to enter/exit doors selected all day. Click Forbidden to forbid people selected to enter/exit doors selected. 

5 Homepage

Homepage includes the following, see Figure 5- 1.
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Figure 5- 1
	No.
	Note

	1
	Shortcut and sub menu. 

	2
	Main menu, including control menu, basic config, right manager and log manager. 

	3
	Door list, it shows all doors controller by controller.

	4
	Area dropdown list, to filter door by area

	5
	User info icon, when move cursor to this icon, a user can view user login info and modify password, lock and logout. 

	6
	Other function icon, when move cursor to this icon, it will pop up menu list to set card issuing, attendance config, config wizard and etc. 

	7
	Show operation info

	8
	Click one door, it shows corresponding access controller info


6 Configuration and Management

6.1 General Config
6.1.1 Controller Config

Note:

Before using access controller management system, a user must add access controller first. 

6.1.1.1 Auto Add

Note:
Auto search only can search out access controller with broadcast protocol function. 
Step 1. Click General>Device>Auto Add. See Figure 6- 1.
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Figure 6- 1
Step 2. Click Search. 
System interface is in Figure 6- 2 and controllers searched out are shown. 
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Figure 6- 2
Step 3. Move cursor to one controller, see button on the right, click Add to add one controller, or click Add All to add all searched controller. 
Note:
Please refer to Ch 6.1.1.4 for IP setup. 

6.1.1.2 Manually Add
Access control management system provides 4 types of entrance. 
· Entrance 1

When a user login system for the first time, he will see config wizard as in Figure 4- 1. Click [image: image46.png]


. 

· Entrance 2

When a user login system for the first time and config wizard is OFF, see Figure 6- 3.  Click [image: image47.png]=+ Add Controller



.
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Figure 6- 3
· Entrance 3

A user can move cursor to other function icon at the upper-right corner in homepage, and select Guide. See Figure 6- 4.
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Figure 6- 4
· Entrance 4

A user may click General>Device>Manually Add. 
Through any of the above 4 entrances enter manually add controller interface, a user can add each controller info, refer to step 2 ~4 in Ch 4.1. 
6.1.1.3 Info Change

A user can edit info of added access controller. 

Click General>Device, see Figure 6- 5. Move cursor to controller info, see button on the right and click Modify to change controller info. Refer to step 2~4 in Ch 4.1. 

Note: 

Controller model is not editable. 
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Figure 6- 5
6.1.1.4 IP Config
Click General>Device, move cursor to controller, see button on the right, click IP Set. See Figure 6- 6. According to actual need configure device IP, subnet mask, gateway and password, click OK.
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Figure 6- 6
6.1.1.5 Role Management
A user can create a group to cover different doors for management. 

Step 1. Click General>Device>Role Manage. See Figure 6- 7.
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Figure 6- 7
Step 2. Click [image: image53.png]Add.
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. See Figure 6- 8.
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Figure 6- 8
Step 3. Enter group name and select door. 
Move cursor to one name, click Add; or click Add All, to add all doors to the right. To delete door on the right, move cursor to one name, click Delete. Or a user can delete all by clicking Clear. 
Step 4. Click OK. 
6.1.1.6 Upgrade Controller
Click General>Device Config, in list select one controller, click Upgrade and select upgrade file. The controller will automatically reboot. 

6.1.1.7 Search Controller

· General search
Click General>Device, in text box enter controller ID or IP address, click [image: image55.png]


. See result in list below. 

· Advance

Click General>Device>Advance, see search area, as in Figure 6- 9. A user can filter controller via device ID, IP address and etc. 
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Figure 6- 9
6.1.1.8 Import/Export
· Import

Click General>Device>Import, select file with “.xls” suffix so user can import info of more than one controller into the system at once. 
· Export

Click General>Device>Export, after confirmation. Export selected controller info in format of EXCEL file. 
6.1.1.9 Extract Right
A user can extract people right from controller. 

Check controller, click Draw Right, confirm and process. 
6.1.1.10 Delete Controller

A user can delete controller info in device list and cancel management of this controller. 
· Delete one

Click General>Device, move cursor to one controller, see delete button on the right, and click Delete. 

· Batch delete

Click General>Device, a user can select more than one controller at once and click Delete above. 

6.1.2 User Config

6.1.2.1 Auto Add User
Step 1. Click General>User>Auto Add User. See Figure 6- 10.
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Figure 6- 10
Step 2. System supports to add user via three methods. 
Note:

Auto Add User is to add user card info, refer to Ch 6.1.2.3. 

· Get card info and add user via card issuer
Note:

Before adding user via card issuer, please insert card issuer device. 

1. Select Card Issuer, click Next, see Figure 6- 11.
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Figure 6- 11
2. Select department, if a user do find designated department, click [image: image59.png]


 to add. Refer to step 2 in Ch 4.2.
3. Swipe card on card issuer, card no. list will show card no., see Figure 6- 12. Move cursor to card no. and click Delete to delte this card. 
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Figure 6- 12
4. Click Finish. 

· Get card no. and add user via card reader

1. Select Door, client Next, see Figure 6- 13.
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Figure 6- 13
2. In dropdown list, select Door and Department of the user. 
3. Swipe card on card reader, card no. list will show card no. Move cursor to card no. and click Delete to delte this card.
4. Click Complete. 
· Manually enter card no. as batch

1. Select Manually Add, click Next, see Figure 6- 14.
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Figure 6- 14
2. Select user department, enter Start Card ID and End Card ID. 

3. (optional)Check User ID Option, fill in Start Card ID and other information. 
4. Click Finish. 

6.1.2.2 Manually Add User
Access controller system provides three types of entrance for user to manually add more user. 

· Entrance 1

When a user login system for the first time, he can follow config wizard, see Figure 4- 1. He can click [image: image63.png]


. 

· Entrance 2

A user also can move cursor to other function icon at the upper-right cornet of homepage, in list select Guide, to op up guide page, see Figure 6- 15. Click [image: image64.png]Add User



.
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Figure 6- 15
· Entrance 3
A user can click General>User>Manually Add. 
Through any of the above three methods a user can enter manually add interface. One user can user information, refer to step 2~5 in Ch 4.2. 

6.1.2.3 Info Change
A user can edit info of added user. 

Click General>User, see Figure 6- 16. Move cursor to user info, see button on the right and click Modify to change user info. Refer to step 2~4 in Ch 4.2. 
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Figure 6- 16
6.1.2.4 Right Change
Step 1. Click General>User. 
Step 2. Move cursor to user information, see button on the right, click Right. 
See Figure 6- 17.
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Figure 6- 17
Step 3. In dropdown list select period. 
Step 4. Select door. 

System supports two types of door:

· Select door from list. 
Move cursor to door name, see button on the right, click door as to move it into door list, or click Add All to add all doors to list on the right. 

· Select from role list

In dropdown list select role, so all doors within the role are selected. 

Note:

In selected list, move cursor to door name, see delete button on the right. Click door to move it back to list on the left; or click Clear to delete all selected doors. 

Step 5. Click OK. 

Note:

The above operation only can set right of a single user, if a user want to set right of all user, refer to Ch 6.2. 
6.1.2.5 Report Loss
System provides report loss by card and by user. 
By user: report card of the user as lost. This method requires to confirm user. 
By card
A user can report card loss by a certain card. 

Step 1. Click General>User>Lost. See Figure 6- 18.
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Figure 6- 18
Step 2. Swipe card a user want to report loss on card reader to read name and card no. of that card. 
Step 3. Swipe new card on card reader.

Step 4. Click OK, so new card no. will be updated automatically. 

By user
A user can report lose by user, so please confirm user first. 

Step 1. Click General>User. 
Step 2. Move cursor to user info, see button on the right, click Lost. See Figure 6- 19.
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Figure 6- 19
Step 3. Swipe new card on card reader to read new card no. 
Step 4. Click OK, so new card no. will be updated automatically. 

6.1.2.6 Search User
· General search

Click General>User, in text box enter work ID or name, click [image: image70.png]


, results are shown below. 
· Advance

Click General>User>Advance, see search area, see Figure 6- 20.
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Figure 6- 20
6.1.2.7 Import/Export
· Import
Click General>User>Import, make sure a user select file with suffix “.xls” which import person info in format of EXCEL file at once.
· Export

Click General>User>Export, make sure a user select storage path and export person info in format of EXCEL file.

6.1.2.8 Delete
User can delete user info and forbid user to enter/exit. 

· Delete
Click General>User, move cursor to a user, see button on the right, click Delete to delete this user. 

· Batch Delete
Click General>User, a user can select more than one user , click Delete above to batch delete user.
6.2 Authority Config
6.2.1 Right
6.2.1.1 Add Right

User can set unlock right, so different users can unlock doors in different periods. 

Note:

Before config, make sure a user have configured user, door and period template, refer to Ch 6.2.2. 
Step 1. Click Authority>Right. See Figure 6- 21.
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Figure 6- 21
Step 2. Click Add. See Figure 6- 22.
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Figure 6- 22
Step 3. In dropdown list select period, period template setup refers to Ch 6.2.2, and follow-up setup refers to step 2~4 in Ch 4.3. 
6.2.1.2 Modify Right
Refer to Ch 6.1.2.4. 

6.2.1.3 Copy Right
Click Authority>Right>Copy, see Figure 6- 23.
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Figure 6- 23
· By door

Click By Door tab, in dropdown list select door a user want to copy its right, and move cursor to door name on the left, click Add. Move this door to list on the right; or select door in list and click [image: image75.png]


 to do so. A user also can click [image: image76.png]


 to move all doors in list on the left to right. Click OK to save config. 
When a user wants to delete door in light on the, select door he wants to delete and click [image: image77.png]


, or click [image: image78.png]


 to delete all doors in list on the right. 
· By User
Click By User tab, see Figure 6- 24.
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Figure 6- 24
Steps are same as by door. 
6.2.1.4 Delete Right
A user can delete user right and forbid user to enter/exit a certain door. 
· Delete
Click Authority>Right, move cursor to a right, see button on the right, click Delete to delete this right. 

· Batch Delete

Click Authority>Right, a user can select more than one right , click Delete above to batch delete right.
6.2.1.5 Search Right
· General Search
In text box enter work ID or name, click [image: image80.png]


, see results in list below. 

· Advance

Click Advance, it shows search area, see Figure 6- 25. A user can filter designated user by work ID, name, department, role, end date. 
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Figure 6- 25
6.2.1.6 Import/Export
· Import

Click Authority>Right>Import, select file with “.xls” suffix so user can import right info into the system at once. 

Note:

This function can only import right info of existing user. 

· Export

Click Authorityl>Righte>Export, after confirmation. Export selected right info in format of EXCEL file to be modified or saved. 
6.2.2 Period/Holiday Setup

6.2.2.1 Period

Step 1. Click Authority>Time Plan>Period Template, see Figure 6- 26.
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Figure 6- 26
Step 2. Click Add. See Figure 6- 27.
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Figure 6- 27
Step 3. Enter period name, and set period from Monday to Sunday. 
· A user can select template from dropdown list, and copy period in the template to current template. 

· Each day a user can set 1- 4periods, click [image: image84.png]


 to add sub period and click [image: image85.png]


 to delete sub period. 
· A user can select copy type from dropdown list (including whole week, Monday to Friday, Monday to Saturday, not auto copy), and copy sub periods of the day to other days. Saturday and Sunday sub period setup cannot be copied to other days. 
Step 4. Click OK to save. See Figure 6- 28.
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Figure 6- 28
Move cursor to period info, see button on the right, click Modify to modify period info, refer to step 3. Click Delete to delete the template. If a user want to batch delete templates, click [image: image87.png]% Delete



.
6.2.2.2 Holiday Setup
Step 1. Click Authority>Time Plan>Holiday. See Figure 6- 29.
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Figure 6- 29
Step 2. Click Add. See Figure 6- 30.
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Figure 6- 30
Step 3. Enter holiday name, and set start date. If a user want to enable card record within the holiday to be attendance data, please check “Attendance”.
Step 4. Click OK to save. See Figure 6- 31.
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Figure 6- 31
Move cursor to holiday info, see button on the right, click Modify to modify holiday info, refer to step 3. Click Delete to delete the template. If a user want to batch delete templates, select template a user want to delete, click [image: image91.png]% Delete



.

6.2.3 Anti-pass Back
Anti-pass back means a user needs to swipe card for both entrance and exit. Meantime entrance/exit of user are strictly controlled. 

Step 1. Click Authority>Anti-pass Back. See Figure 6- 32.
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Figure 6- 32
Step 2. Click Add. See Figure 6- 33.
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Figure 6- 33
Step 3. Click dropdown list, select controller IP, and check rule below. 
Step 4. Click OK to save. See Figure 6- 34.
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Figure 6- 34
Step 5. Click enable switch button, or check the device, click [image: image95.png]Enable



 to enable this function. 
A user can click this switch button, or check device, click Disable to batch disable. 

Step 6. Move cursor to controller info, see button on the right, click Modify to modify controller info. Click Delete to delete the controller info. If a user want to batch delete controller info, check info a user want to delete, click [image: image96.png]% Delete



.

6.2.4 Multi-door Interlock
Multi-door interlock function is to make inter-lock between door A and door B, as door A locks door B and door B locks door A. A user must unlock one door before he can unlock the other. 
Note:

Single-door access controller does not have inter-lock function. 
Step 1. Click Authority> Multi-door interlock. See Figure 6- 34.
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Figure 6- 34
Step 2. Click Add. See Figure 6- 35.
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Figure 6- 35
Step 3. In dropdown list select controller IP, and select interlock setup. 
Step 4. Click OK to save. See Figure 6- 36.
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Figure 6- 36
Step 5. Set whether enable interlock function or not. 
· Once added, it is enabled by default. If a user want to disable this function, a user can click switch button, to select interlock info and click Disable. If a user want to enable function again, click switch button or select interlock info and click Enable. 

· Move cursor to info item, see button on the right, click Modify to modify interlock setup. Click Delete to delete the item. 
· A user can check info and click Delete to batch delete info. 

6.2.5 Multi-card Unlock
Multi-card unlock is to unlock a door by swiping more than one card, which is applied when more than one user is involved. 
Step 1. Click Authority>Multi-card Unlock. See 
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Figure 6- 37
Step 2. Click Add. See Figure 6- 38.
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Figure 6- 38
Step 3. Select door. 

· In door list, move cursor to door name, see button on the right, click Add to add the door to selection list. Click Add to add all doors into selection list. 

· In selection list, move cursor to door name, see button on the right, click Delete to delete the door. Click Clear to delete all doors in list. 

Step 4. Click Next. See Figure 6- 39.
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Figure 6- 39
Step 5. Set user in each group. 

6.3 Other Function 
6.3.1 Issue Card

A user can configure type of card to issue. 

Move cursor to [image: image103.png]


 at the upper-right corner, it shows other function list, select “Issce Card”, see Figure 6- 40. In dropdown list, select card issuer type, click OK to save. 

Type includes IC card, ID card and CPU card. If a user want to set CPU card, a user must configure corresponding SIM card slot and CPU card password of the card issuer. 
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Figure 6- 40
6.3.2 Attendance
Move cursor to [image: image105.png]


 at the upper-right corner, it shows other function list, select Attendance Config, see Figure 6- 41. Set attendence rule, when someone swipes card as attendance data, but it exceeds attendance rule, the system will report attendance error. 
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Figure 6- 41
6.4 Monitor
6.4.1 Monitor
After device is added, a user can lock, unlock, live preview and sync time. 

Click Monitor, see Figure 6- 42.
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Figure 6- 42
6.4.2 Shortcut Button

	Shortcut Button
	Note

	All Open
	· Click this button, to enable all controllers’ door. Now door status is [image: image108.png]


，button is [image: image109.png]


.
· Click[image: image110.png]


 to lock all doors. 

	All Close
	Click this button, to lock doors of all controllers. Now door status is [image: image111.png]


, button is [image: image112.png]


.

	Live Preview
	Listen device. If there is card swiping record, then the following list will show live info. 
· Click, monitoring status shows[image: image113.png]


 or [image: image114.png]


, button shows “stop monitoring”

· Click “stop monitoring”, when monitoring ends, the button return to “live preview”.

	Sync Time
	Sync device time with PC time. 

	Extract Record
	Extract door record and alarm record. 

	Upload
	Send right in current system to deleted device. 

	Refresh
	Refresh offline device and re-connect


6.4.3 Door Operation Note
Right click door, see Figure 6- 43.
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Figure 6- 43
	Parameter
	Note

	Unlock
	Open selected door. 

	Unlock
	Close selected door. 

	Live Preview
	Listen device. If there is card record, it shows real-time info. 

	Set Controller Style
	Set door controller style, including password, swipe card, password or swipe card and etc. 

	Set Door Parameter
	Set door parameter. 


Set Controller Style
Step 1. Right click door, select door controller style. See Figure 6- 44.
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Figure 6- 44
Step 2. In dropdown list, select controller style. 
If a user selects by period, he need to configure each period’s unlock style in time template, see Figure 6- 45.
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Figure 6- 45
Step 3. Click OK, to save. 
Door Parameter Setup

Step 1. Right click door, select controller style. See Figure 6- 46.
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Figure 6- 46
Step 2. Configure parameter. 
	Parameter
	Note

	Access Status
	Set door status to normal, NO or NC. 

	Unlock Hold Interval
	Swipe, door remains unlocked. 

	Close Timeout
	Max time door remains unlocked, exceed this period, system alarms. 

	NO Period
	Select door NO period, a user need to add time template, see “错误！未找到引用源。” 

	Holiday Period
	Select holiday period, a user need to add holiday template, see “错误！未找到引用源。”

	First Enter Status
	Access status after first enter, including default, NO and NC. 

Note:
Refer to Ch 4.2.

	First Enter Period
	First card unlock period. 

	Intrusion\Not Close\Duress\Door Sensor Alarm
	Check, then enable alarm

	First Enter Enable
	Check, enable first card swiping function

	Remote Verification
	Check, enable remote verification function. If a user cannot normally unlock door after swiping card, then system sends info to platform software to unlock. 


Step 3. Click OK to save. 
6.5 Logs
6.5.1 Unlock Record
A user can search system unlock record via filter.

Step 1. Click Logs>Unlock Record. 
Step 2. Set filter. 

Step 3. Click Search. See Figure 6- 47.
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Figure 6- 47
Note:
Export is to export all records to local. 
6.5.2 Alarm Record
A user can search alarm info via filter. 

Step 1. Click Logs>Alarm Record. 

Step 2. Set filter. 

Step 3. Click Search, see Figure 6- 48.
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Figure 6- 48
Note:
Export is to export all records to local. 
6.5.3 Attendance
A user can search attendance record via filter. 
Step 1. Click Logs>Attendance Record. 

Step 2. Set filter. 

Step 3. Click Search, see Figure 6- 49.
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Figure 6- 49
Note:
· Export is to export all records to local. 
· Drag scroll bar below, you can view all info. 
6.5.4 Attendance Summary
A user can search attendance of other user. 

Step 1. Click Logs>Attendance Summary. 

Step 2. Set filter. 

Step 3. Click search, see Figure 6- 50.
[image: image122.png]DH-ACS 100

Honitor Authority

OpenRecord  AlarmRecord  AftendRecord  Atendance Calle
UserID Name Department: Al -
Time Range 2015-12-08 = - 20151208 =]
) Export
No. UserID ‘Name Department. Attendance Days Late Minutes Early Minutes Away Days General Over Time
1 0174D7. 0174D70D 1 1
2 0B0165. 0B01652C 1 1
3 21550 abc 1 1
4 6DECA4D.. 6DEC4D7B 1 1
5 6DEC4D.. 6DEC4D7C 1 1
6 6DEC4D.. 6DEC4D7D 1 1
7 6DECA4D.. 6DEC4D7E 1 1
8 6DECA4D.. 6DEC4D7F 1 1
9 6DEC4D.. 6DEC4D80 1 1
10 6DEC4D.. 6DEC4D81 1 1
" 6DEC4D.. 6DEC4D82 1 1
12 6DEC4D.. 6DEC4D83 1 1
13 6DECA4D.. 6DEC4D84 1 1
14 6DEC4D.. 6DEC4D85 1 1
a T v
Total 16 records. Page1 / 2 First Up Down Back To Page oK





Figure 6- 50
Note:

· Export is to export all records to local. 
· Drag scroll bar below, you can view all info. 
6.6 Other Operation

6.6.1 Modify Password

Move cursor to user info icon, it shows user info. Select Modify Password, see Figure 6- 51. Enter new and old password, click OK. System login password has been modified. 
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Figure 6- 51
6.6.2 Lock

Move cursor to user info lock, it shows user info. Select Lock to lock system page. Enter login password to unlock page. 
6.6.3 Logout

Move cursor to user info icon, it shows user info. Select Logout, confirm to exit system. 

Note:
· This manual is for reference only. Slight difference may be found in user interface.

· All the designs and software here are subject to change without prior written notice. 

· All trademarks and registered trademarks are the properties of their respective owners. 

· If there is any uncertainty or controversy, please refer to the final explanation of us.

· Please visit our website or contact a userr local service engineer for more information.
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